
 

Foundation SOS Children's Villages Serbia is non-governmental humanitarian organisation dedicated to 

improving child's welfare and strengthening families and their communities. SOS CV Serbia is responding to the 
refugee crisis in the Serbia trough Emergency Response Program by providing basic hygiene and food 
packages and providing child protection services. In order to respond efficiently and effectively, the organization 
is looking for committed and qualified candidate from Serbia to be engaged as  

 

Responsibilities: 

 

Requirements: 
 University degree in Business Administration, Law, Economics, Project Management, Social and 

Pedagogical science or a similar areas; 

 At least 3 years of experience in Project Management is a must, including leading large teams; 

 Experience in managing Emergency Response Programmes is an advantage; 

 Documented experience in implementation of socially meaningful projects, co-funded by institutional 

donors, experience in working in an NGO; 

 Experience in the following areas: human resource management, finance, marketing, good knowledge 

of local labour law, social services provision, community development; 

 Excellent conceptual and analytical skills;  

 Ability to proactively lead and coordinate staff; 

 Excellent organisational skills; 

 Independent and reliable person, capable to work under pressure, mobility to travel through Serbia , 

willingness to work long hours in refugee camps, strong sense for humanitarian situation and cultural 

sensitivity; 

 Excellent social  and communication skills’ 

 Fluency in English and strong PC knowledge are prerequisites; 

 Driving licence, active driver. 

We offer you an opportunity to become a significant part of our team.   
If you are interested in the above-described position, send your CV and application letter only to the following  

e-mail address: fondacija@sos-decijasela.rs, with full confidentiality. 
 

Deadline for applications: 12.01.2017. 

 

PROJECT MANAGER FOR EMERGENCY RESPONSE PROGRAM 

 Responsible for overall direction and management of the project; 

 Coordinates and monitors the project on a day-to-day basis;  

 Ensures that the project is implemented in line with project documentation (i.e. grant agreement, project 
schedule, project budget, etc.); 

 Ensures the effective management of all people and resources involved in the project; 

 Responsible for the project producing a result that is capable of achieving the benefits defined in the 
Project; 

 Manages a project team, controls quality of the work performed by the project team and ensures 
smooth communication between all project team members; 

 Prepares progress and final reports both for the donor (in accordance with donor requirements) and if 
needed for SOS Children’s Villages International (in accordance with organisational internal standards); 

 Ensures that the costs directly chargeable to the project are in compliance with the conditions defined in 
the grant agreement; 

 Communicates with all project stakeholders: internal (such as: National Management Team, National 
Director, Board, project team) and external (grant giver, local environment, mass media, etc.); 

 Acts as a contact person for the grant giver and all other project stakeholders. 

 


